MCHE-ED








20 May 2003

MEMORANDUM FOR 2003 GRADUATES/PROGRAM DIRECTORS

SUBJECT:  SAUSHEC Graduation Ceremony and Reception, Friday, 6 June 2003, 0900, Auditorium, UTHSCSA

1.  Final guidance for subject event follows.

    a.  Attendance.  It is expected that all graduates will attend the ceremony and the reception.  Those who cannot attend for any reason must immediately request permission to be excused by written memorandum through the program director and the Director, Medical Education to the Dean, Graduate Medical Education, SAUSHEC.  (Memo example – separate Outlook attachment)

    b.  Family and friends of the graduates are most welcome to attend both the ceremony and the reception, and are encouraged to take photos during the presentation of certificates.  An official military photographer will also be taking photos of award winners/gradautes.

     c.  Uniform for the ceremony for both graduates and program directors will be as outlined in memo, MCHE-ED, 5 May 2003, subject: 2003 Graduation Ceremony and Reception, which is also posted on the BAMC website.

          NOTE:  Associate Directors of SAUSHEC programs are not required to wear the dress blue uniform.

     d.  Reception to honor all graduates follows the ceremony in the foyer of the auditorium.

     e.  Seating

        -Graduates should arrive in the auditorium not later than 0830.  Name tags will be on the chairs in the section reserved for graduates.

        -Program directors are requested to be seated in their reserved section not later than 0840.  PLEASE NOTE that program directors’ seating affords easy access to the far end of the stage where program directors can congratulate/shake hands with their graduates after each has received a certificate.

        -NOTE:  Graduates and program directors will remain in their designated seating in the auditorium for the entire graduation ceremony.  Every effort is being made to accelerate the presentation of certificates, but protocol dictates respect for all graduates/programs by everyone’s attendance throughout the ceremony.

     f.  Auditorium diagram – Copies available for pick-up in Med Ed Office, Room 409-3, 4W.

     g.  Order of ceremony.  Outline in separate Outlook attachment.
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     h.  UTHSCSA Parking Plan.  Although parking areas have been reserved for this event, graduates, program directors and family/friends are advised to arrive early as the parking areas are some distance from the auditorium and entire area surrounding the auditorium building is currently undergoing extensive construction.  A University shuttle will operate between distant lots and auditorium.  There will be a passenger drop-off area at the curb directly in front of the auditorium.  Please inquire at the security booth at the entrance.  (Copies of diagram w/parking areas available for pick-up in the Med Ed Office, Room 409-3, 4W.)

2.  Release from Duty.  Graduates are released from duty subsequent to the graduation ceremony, Friday, 6 June 2003.
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